REQUEST FOR USE OF EBC FACILITIES

6/1/08

	Name___________________________________________________________

Phone Number _____________________ Cell Phone _____________________________     

E-mail_____________________________________________________​​________

Facilies Requested (check all that apply)

FLC – Gym Only            _____        Sanctuary _____

FLC – With Classrooms _____        TLC Room #s________________________________________

Please Describe the Event:________________________________________________________________

Date of event:____________________________  (If this is a "regular" event, please put day of the week/month)_________________________

Time event is to take place:_______________________________________________________________

                                                       Start Time                                End Time

Time Setup will begin___________________________________________________________________

Who will be responsible for Set-up / Tear-down?______________________________________________

Climate control needed?_________________________________________________________

Audio Equipment needed?_____________What type?__________________________________________

Signature:___________________________________________  Date:_____________________________

**************************************************************************************

Approved: _______________  Disapproved: _______________  Date:____________________________

By: __________________________________  Requesting party notified:__________________________


PROCEDURES FOR USE OF EBC FACILITIES

OUTSIDE GROUPS

(activities sponsored by other than Active Members or Regular Attendees 

as defined in the EBC Constitution)
6/1/08

1.  Complete the attached form:  “Request for Use of EBC Facilities” (also available online) and submit it to the church office via mail, e-mail, fax, or in person.  You will be contacted once the event is approved/disapproved.

 2.  The use of EBC facilities for all Easton activities, including weddings and funerals, shall have priority over ALL outside requests.

3.  This contract is an agreement between Easton Bible Church (EBC) and the “User.”  In no way may this contract, whole or partially, be subcontracted to a third party.  The User may not charge admission or sponsor ticket events.

 4.  EBC will not permit any group/organization to use the facility in a manner whereby our constitution, policies, or Christian beliefs would be compromised.

 5.  A certificate of insurance naming Easton Bible Church as an additional insurance carrier must be provided by the User unless waived.  This certificate is due no later than two weeks after request for use of facilities is accepted or this contract becomes null and void.

 6.  Facilities will not be used during regularly scheduled church services, but setup is permitted in Meeting, House, The Learning Center, or the Family Life Center.

 7.  Arrangements to use EBC facilities must be made no fewer than 30 days in advance by completion of the appropriate portion of this form with submission of deposit.

 8.  There must be adequate adult supervision for all activities (suggested ratio:  small children 1:7; teens 1:10) with a MINIMUM of two (2) adults present AT ALL TIMES.

 9.  Specific hours of usage requested below must be adhered to.  All activities must conclude by 11:00 p.m.

10.  No alcoholic beverages, smoking, dancing, skateboarding, motorbike, or ATV use is allowed on EBC premises.

11.  Appropriate modest attire must be worn at all times; i.e., shirts and standard footwear.  No cleats or taps are permitted in FLC.

12.  All music must reflect moral lyrics.  The volume of music must be such that it cannot be heard outside the building.

13.  DO NOT attempt to open or close the FLC folding wall.  If the position of the wall needs to be changed, make advance arrangements with the custodian or the church office.

14.  EBC reserves the right to limit the number of times a group may use any facility.

15.  EBC is not responsible for any lost, misplaced, forgotten, or "stolen" items. Anything found will be kept in the church office.

16.  Any equipment requiring electricity other than sound, lighting, or photographic equipment must receive prior approval from the church office.

17.  Use of any fire/heat/smoke-producing devices, whether electrical, petroleum, or chemical-based must receive prior approval from the Chairman of the Board of Deacons or the church office with the exception of dripless, encased candles & sterno for chafing dishes.

18.  User is responsible for damage to EBC facilities and their contents.  User will report all damage to the church office.

19.
All OUTSIDE GROUPS, as well as any EXCEPTIONS to this policy (except in case of local or national emergency) must be approved by the Chairmen of both Elder and Deacon Boards.

20. All sports events inside EBC facilities must have adult supervision. (See #7)

21. All areas not covered under this contract are considered off limits to User.

22. In case of fire or fire alarm, User will evacuate the facility.  User will not attempt to shut off fire alarm.

23. EBC certifies that upon approval and receipt of non-refundable donation deposit and insurance certificate, the facility is reserved for the User on requested date.  EBC will not be held responsible for conditions beyond its control such as loss of electric or heat, snow/ice, or local/national emergencies.  Upon said conditions, EBC will return deposit if User is unable to use the facility.

24. By signing below, the User guarantees that the rules and regulations of this contract will be enforced and assumes total responsibility for his/her group.  If the kitchen is used, User will personally inspect the kitchen and comply with the posted kitchen checklists.  User will ensure that the ranges/ovens are off before leaving.  

_______________________________________________________           ______________________

                                           User Signature




    Date

_______________________________________________________






   User Printed Name

DIRECTIONS FOR APPLICATION
To request use of Easton Bible Church facilities, complete the application and mail to:  
Easton Bible Church, 2407 Fostertown Road, Hainesport,, NJ  08036   

Church Office Telephone:  (609)267-4755   

Fax: (609) 267-4415        Hours 8:30 a.m. - 4:30 p.m. Mon. thru Fri.
 FEES FOR EBC FACILITY USE

(IF APPLICABLE)

8/1/08

FEE APPLICATION

EBC Ministries – No Charge

Inside Groups – Personal/Family Events (i.e. Weddings, Funerals, Wedding/Baby Showers, Adult Milestone Life Events) – No Charge

Inside Groups – Other Events – See below

Outside Groups – Any Events – See below

NOTE:  FEES FOR REPEATED FACILITY USE WILL BE NEGOTIATED

NOTE:  A CUSTODIAL FEE SHOULD BE PAID ACCORDING TO THE FOLLOWING SCHEDULE:

Check for custodial fee is payable to Easton Bible Church and submitted to the church office with final payment.

FAMILY LIFE CENTER (FLC) & The Learning Center (TLC)

· BASIC  SETUP


ROOM ONLY


CUSTODIAN

 $ .50 (cents) per chair

FLC
$100.00


Family Life Center
$100.00

$2.00 per table


TLC
$25.00 per room
The Learning Center
     75.00











Kitchen Use

     60.00
SANCTUARY

· BASIC SETUP – includes platform with piano, organ, and choir chairs in position.

· COST (if required) FOR BASIC SETUP

$100.00

· CUSTODIAN





$100.00

MEETING HOUSE
$50.00

REMINDER:  Check for custodial fee should be made payable to the custodian and submitted to EBC office with this paperwork.

My signature below guarantees that I will enforce the procedures for use of EBC facilities and I will assume total responsibility for those participating in the event.  If the kitchen is used, I will inspect the kitchen before leaving and comply with the posted kitchen checklist.  I will be doubly certain that the ranges/ovens are OFF before leaving.  I will report any facility or content damage to the Church Office ASAP.

____________________________________



________________


                     Signature






Date
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